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Description
120 .1.00

INTRODUCTION

The level and range of facilities provided for general office and executive 
administration functions will vary greatly depending on the size of the 
proposed facility, the range of services prescribed in the Operational Policy 
Statement, and the management arrangements that will apply.

General
120 .2.00

PLANNING

Facilities shall be provided to accommodate the following administrative 
functions according to the Operational Policy:
-  General and/or individual office accommodation for appropriate clerical, 
   administrative, medical and nursing personnel, if required
-  Storage of office equipment, stationery and supplies
-  Meetings and conferences as required.

Functional Areas
120 .3.00

The Administrative and Clerical staff shall have access to toilet and dining 
facilities, which may be shared with other hospital staff.

120 .4.00

Administration facilities should be provided, where possible, in reasonable 
proximity to the main entrance of the facility.

Functional Relationships
120 .5.00
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